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EMPLOYEE SPECIFICATION
POST TITLE: 
Part-time Senior Catering Manager  


Temporary


Permanent
  (



   



	
	Essential
	Desirable
	How Measured During Recruitment

and Selection Progress

	Knowledge and Experience

	· Experience as a Chef/Catering Assistant

· Experience of food preparation in a commercial setting

· Experience of food service in a commercial setting

· Experience of planning food and beverage menus 

· Experience of managing stock and placing orders

· Experience of managing systems to ensure compliance with food hygiene and  health & safety regulations
	· Experience as a Catering Manager
· Experience as a catering manager in a school

· Experience as a Catering Assistant in a school

· Experience of Line managing a small team  

· Experience of delivering staff training 
	· Application
· References
· Interview


	Education/Training Qualifications
	· Food hygiene certificate

· Catering qualification the equivalent to NVQ Level 3

· Front of House qualification equivalent to NVQ level 2
· Grade 4+ in GCSE Maths (or equivalent)
	· Grade 4+ in GCSE English (or equivalent)
· Allergen Awareness Course

· Evidence of additional training
	· Application



	Skills


	· Good food preparation and service skills

· Good knowledge of food and beverages best practices
· Good communication skills

· Good people management and leadership skills
· Literate

· Numerate

· Abile to identify and resolve problems efficiently
· Able to  multi-task
· Able to delegate effectively
· Good administrative and organisational skills

· Able to relate effectively to students, staff, parents/carers
· Able to work unsupervised
· Able to work under pressure to tight deadlines
	
	· Application
· References
· Interview
· Task



	Personal Qualities


	· To be suitable to work with children
· To have a positive and enthusiastic outlook
· To be a good leader

· To be a great team player
· To be flexible in order to cope with the demands of the post

· To be self-reliant and self-aware

· To pay attention to detail

· To have high expectations of self and others

· To be resilient, work effectively under pressure and meet deadlines
· To be confident

· To enjoy working with young people

· To have empathy, humility and a sense of humour
	· To be innovative
· To be charismatic 

	· At interview motivation and attitudes appropriate to working with vulnerable groups will be discussed along with any issues arising from references
· DBS check
· Interview

	Physical


	· A good health record
	
	· Application/Interview/References



